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THOMAS’S SCHOOLS FOUNDATION

DOCUMENTATION CHECKLIST

THIS CHECKLIST SHOULD BE COMPLETED AND RETURNED TOGETHER WITH THE DOCUMENTATION THAT SUPPORTS YOUR COMPLETED APPLICATION FORM.

This checklist is an indication of the documentation we require; it is not a definitive list.

Please indicate whether the following items are enclosed or non-applicable to your circumstances.

	Enclosed
	Not Applicable
	

	
	
	INCOME

	
	
	

	
	
	All sources of income must be supported by documentation

	
	
	

	(
	(

	Last available Inland Revenue self-assessment return (unabridged) and Inland Revenue tax calculation. (The tax calculation may be forwarded as soon as it is available.  If the last available self-assessment return is not that of the previous tax year, you are asked to provide a copy of that return as soon as it is available.)

	(
	(

	Latest payslip

	(
	(

	March payslip

	(
	(

	P60

	(
	(

	P45

	(
	(

	P11D

	(
	(

	Notification of tax coding

	(
	(

	For shareholder director of private limited companies, a copy of the latest available accounts

	(
	(

	Pension pay advice

	(
	(

	Copy of the latest trading accounts

	(
	(

	Documentation of trust income

	(
	(

	Details of capital gains if not included on your self assessment return

	(
	(

	Dividend certificates

	(
	(

	Statement of interest received or building society passbook

	(
	(

	Statement of untaxed interest

	(
	(
	Rent book or other documentation for rents received other than those included on your tax return (i.e. received under rent a room allowance).

	(
	(

	Statement of benefits receivable

	(
	(
	Other (please specify)


____________________________________________________________________________________________________________________________________________________________________
	Enclosed
	Not Applicable
	

	
	
	EXPENDITURE

	(
	(

	Mortgage statement

	(
	(

	Rent book

	(
	(

	Council Tax valuation

	(
	(

	Other documentation


__________________________________________________________________________________________________________________________________________________________________________________________
	
	
	CAPITAL

	(
	(

	Rent house valuation (if made personally please state how)


__________________________________________________________________________________________________________________________________________________________________________________________
	(
	(

	Valuation of second house

	(
	(

	Investments (please show the valuation of each investment separately)


_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	(
	(

	Last three bank statements

	(
	(

	Building society passbooks or statements

	(
	(

	Other (please specify)


__________________________________________________________________________________________________________________________________________________________________________________________
	
	
	LIABILITIES

	(
	(

	Loan agreement

	(
	(

	Statements for credit purchase
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